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Set Grade Levels for Existing Students
in Capti
This guide will show you the various ways you can set the grade level for Capti
students.

1 There are four different ways Capti users can set the grade level of their students.
The first two ways shown are available to all faculty roles (teacher, school admin,
district admin). The last two ways are available for school admin and district admin
only.

2 Method 1: Click "Students" on your home screen on any Capti faculty account.
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3 Method 1: You can either set grade level individually or for an entire group. To set
it individually, click "Student"

4 Method 1: Click "Member Details..."
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5 Method 1: Click "Ungraded"

6 Method 1: Set the grade level for the student.
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7 Method 1: Click "Save"

8 Method 1: In order to set the grade level for a group, use the dropdown menu to
select which class you want to set or leave it at 'All Students'
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9 Method 1: Once you are happy with the group selected, click on the three dots in
the right hand corner.
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10 Method 1: Click "Set Grade Level..."

11 Method 1: Set the grade level for the students by selecting a grade from the list.
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12 Method 1: Click "Set"

13 Method 2: There is one other way a teacher can set grade level for individual
students. In order to do this, Click "Assignments"
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14 Method 2: Select an assignment with the student you want to set a grade level for.

15 Method 2: Select the desired student.
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16 Method 2: Click "More actions..."

17 Method 2: Click "Member Details..."
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18 Method 2: Click here.

19 Method 2: Set the grade level for the student.
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20 Method 2: Click "Save"

21 The final two methods shown require you to have school admin or district admin
Capti access.

Yury Puzis

Yury Puzis

Yury Puzis
8

Yury Puzis



Made with Scribe - https://scribehow.com 12

22 Method 3: You can set individual grade level by going to the members list in Capti.

23 Method 3: Click "Members"
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24 Method 3: Find the student you want to set a grade level for and click the "..." next
to their name.

25 Method 3: Click "Member Details..."
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26 Method 3: Set the grade level for the student.

27 Method 3: Click "Save"
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28 Method 4: The final way to set grade level allows you to set classes grade levels in
bulk from the classes tab.

29 Method 4: Click "Classes"

Yury Puzis

Yury Puzis

Yury Puzis
1

Yury Puzis
Method 4

Yury Puzis
2



Made with Scribe - https://scribehow.com 16

30 Method 4: Select the class you want to set the grade level for.

31 Method 4: Click "Bulk Action"
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32 Method 4: Click "Set Grade Level..."

33 Method 4: Set the grade level for all students in this class.
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34 Method 4: Click "Set"
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